TOWN OF GALEN
Driver Policy

Requirement — An employee who is required to drive a Town - owned vehicle or the employee’s own
personal vehicle to conduct business on behalf of the Town must possess at the time of appointment,
and must maintain throughout employment, a valid New York State driver’s license. Proof of such
license must be on file with the Town. If a personal vehicle is used to conduct business on behalf of the
Town, the employee is responsible for ensuring liability insurance coverage meeting NYS requirements is
appropriately maintained.

Commercial Drivers — An employee who operates a vehicle which requires a Commercial Driver’s License
(CDL), must maintain such license throughout employment. Proof of such license must be on file with
the Town. In accordance with the federal Commercial Motor Vehicle Safety Act of 1986, a commercial
driver must notify the Town within thirty (30) days of a conviction of any traffic violation (except
parking), no matter where or what type of vehicle the employee was driving.

" Loss of Driver’s License — An employee who is required to possess a driver’s license or CDL license in
order to perform certain job duties and responsibilities must immediately notify the appropriate
Department Head in the event the license is suspended or revoked. The loss or suspension of the
driver’s license or CDL license may affect the employee’s continued employment with the Town,
including termination of employment for inability to perform the duties of the job. The Town will utilize
the NYS Department of Motor Vehicles “License Event Notification Service” (LENS) to monitor activity
that may negatively impact an employee’s ability to maintain a required license.

Insurability Standards — It shall be solely the responsibility of a Town employee to meet or exceed all
insurability standards, as established from time to time by the Town Board or the Town’s insurance
carrier, which are required for the use or operation of a Town vehicle. Any Town employee who has any
of the following during the most recent three-year period will be deemed to have violated the
insurability standard and will not be allowed to operate any Town vehicles:

e Conviction of DWI / DWAI

e Conviction of Reckless Driving

o Suspended or Revoked Driver’s License

s Conviction of Speeding 25 MPH or more above the speed limit

» Conviction of a Drug or Alcohol offense which would materially affect one’s ability to operate a
vehicle

e Conviction of Hit and Run / Leaving the scene of an accident

e Conviction of Two or more at-fault accidents

e Conviction of Three or more moving violations in the past three years

e Less than three years driving experience

Failure to maintain acceptable insurability standards may affect the employee’s employment status with
the Town of Galen.




